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AT 21 36 Ty & Sfafen e d
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SR &1 Fehell 2

VTRTaet: T fersharendl ol el i IeTe § §[S ShiSH ITeal S AHE IeqTac! shi STTarwshal 8l Jed ! 8
Fafery forsra frremrarctt & SrerTarett 1 =it foram ST Siga wecaul & |

Tt : 3Afe 50 W 3ATersh Bt oAl forsher IRk € o ok it STTiret shil STl €1 Sam € |

10. aw T foasea fammectt & 3 gevl ol wfiet forar St =nfe Stet & foshaendt 3Tfter STHehi a1

TR & | S Top sl ot anfifen foraror, mfres gfaenrd, aftes anfe & st 6t sgamar SHert g €,
3¢ Torsra forermmarett & st smftrer fopan ST = |

Prepared By: Toran Lal Verma Commercestudyguide.com



https://commercestudyguide.com/

Tersra FramTaet <t sTTavEeR aTd

T O T8 § SR 37! qUE ¥ TSSiTe ol 718 forshay f-armTerett Uk wecar Ul €T & ST forshal 21 oht ehete G-t
Far & | fosra et 5 arem & faskar di ot 3k TiRTetor o6 vk et e fierar @ | sk femmeedt i
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JET A

AT SRRY T AT SETaS & it fershereRat g foska o sl o fore et fafire vt w forer m farfre et
ST 3T 2| Tk forsharshal ot STa-fY ATt ot foreeqa foremor shoeft ol ST BraT 2 | 3 g 7 farfsie i i€ shre
o T, ITAT T 3L, HUeh H el oFfch ol ATH, STH shl ARG 37 TH, TR ol qiient A1 ht STHeRR] Tl
6T ST & | Tk AT SRR Te hut Rl fersharshat oht STTaTSITRY, FrIfiraaT 37X s o S 3ok |edor st off qeiiar
1 U forsharshal AT ST TTEe o S H OaT i, ITehT shl STHeRRT g1 LA , Sfral o 3Te el &
STAT ffSr= ST o7 ST AT T8 & | 37d: H e Hohd & oh1 AT ST farsherehal o SRITET 1 SasiT o A

T STcid HEIH ¢ |

PROFARMA OF A TOUR. DIARY

TOUR DIARY IN RESPECT OF ME. HAPPU SINGH

Designation Salesperson
Office Address: Civil Lines, Sagar (M.P.)

Residential Address: Maharshi Davanand Ward, Katra, Sagar (M.P.)

DETAILS OF TOURS
5.No. | Date From | Te Time of Travel | Mode of | purpose of visit
Transport
1. 11% March | Sagar | Devri | 8 AM to 9 AM | Bus For giving a presentation to
2019 (1 Hour) Vibhuti Narayvan Mishra
(Nalle Sahab)

2

3.

4
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ST HAT

ST T T AT ST & ST ST 1 N srerl TR fersharehall oh Shall ST T ¥TTT oh &9 H STH 21T & el
forsrareRdl ST ShalT bl AT o1 TEE o &9 H ST ohaT ST @ | 1ol RIS SATIRY kel H |IHH Soidl &, A1 98 30
HHT IAT 8 TR ST I8 e o 7T WTHH GUEdT &, A1 98 T HHT ITH ST | =1 HHT H ] 31 ST, 7, &
3R et 31Tt foramor SfeeTfaa BT € | 78 ST ST 3 SHTOT o6 & § 0 T S | Bl WAl H, T e wahd
 foF ok ST oY U TATeST 8, S S TG | o oI ST Rt ot s 21 g e forshi o fore we sprar o

H|

FHIT AT H @ ATAT AT AR TREAT
1. IR@
2. shHi%h

3. SATqfcieRd! T AT I gar
4. EIET T A1 I I

5. TS 61 $hTS oA

6. W

7. fewhse (afe =13 &, A1 AR 3R FT T2 I % (1)
8. o (SfTeedt = 311 )

9. e WTH T3

Imran Store
Voucher No.......ccoccviaeas 63, London, England
DER G erirvrrereeroee

Buyer’s Name: Lion & Bros.

Address: 32 London, England.

1 |GelPen 5.00

Amount{words):Five Thousand Dollar

Buyer’s Signature
N.8.:Sold goods can’t be returned

S/No.|  DescriptionOfGoods | Rate(Taka) |

aty. | Amount($) |
1000 pcs. 5,000
| $5000

Seller’s Signature
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I gideht (AT TH)

i et o7 GReRT Bt & Forem shut oAt ST gU SiSH ol STehrl et & ST S orefy o =t fopar e & g
Torshar ST o +ft T ST € | 3EH SIS o, SIS T R e, SIS T ST ST BT ¢ |

T gfRdeht ot T

123456

(CUSTOMER'S ORDER NO. DEPARTMENT DATE )

NAME

ADDRESS

CITY, STATE, ZIP

N =
SOLD BY CASH C.0.D. CHARGE ON. ACCT. MDSE. RETD. PAID OUT

(" QUANTITY. DESCRIPTION PRICE AMOUNT )

10

n

12 /
13

14 4

15 s

16

17 /

18

RECEIVED BY

o o
S, KEEP THIS SLIP FOR RE! /65 o

l
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ST Tarehd o Afdes agel

Afcrerat e fogial o T g i T3 A Ll & ST I8 ST & shi @1 Hel & ST 1 7Terd ol ¥ Togia Aot
3R ETeT o STfeRTRT BTt ot FoRITT st 21 et & AR sigd Heeau 21 SR T forshl o Haw § STe -
Teh ek STFIRRISAT & STered ST sier ST SATerwereh €, i 0 el U8 e i s teH 3 U 9@ it
foraareft 21 ot o, T8 0 ST TTeehT A1 SR A ShT ST o ShRVT 3hS AT fshah o &9 § shT st T
e o 2 | TTeifh, TaAdT o |1 Afoeh atieh & s St foeier oft St 21 Safea fosear § srfereniera:
SHUATIET T TS off =eiig s FoT T 7@ TeT 81T € =1 o Afsh €9 & 19 X & &1 A7 e 36 S fershershal ohr
3ferak gferemai w1 BT AT ST & | U T RS ket 1ot foshl s 3 ot stafer et s SR e
TER AT |

%o Afaer wiafaferat sut 3 Teer 7 gt ehet & 3R FO TTgent o Hae W §F Tehdl §1 foskshal o o w52,
fSrshl o STTeRST ol TRt 31T foRT 1T hieT i HEAT T TTeTd qiieh TS shid &l §Heh ST o Sieal o forshl i o
foTC T1mesh ot TTeta SR +ft e R g

THUAT & URSeT | Afde® 198

1. Ul oY Shiee TS i T WA T TEULRT ST : Toh fersharshal shl shU-T o Shiee Sh1S T STANT
et forshY 3 2T 8 AT 1T 7 foh At 32wt oh T | g fosharehal shufaii ot shiee 1€ ST =
QT T IANT 379 T o @ o o L 2, I @ & AT T BIect H Tad o, FoT STA o ST AT T/
afct 2T It BT AT ) ST At h T o AT |

2. hTH o Y2l shi TTeta RO : fosharepal it 3197 s & Tacsrar firerdt & Riifeh 3o & o e § Seh
GG FAA AT I HST ATk Tal SIT 2l FE, Forsharehal s fohg 1T aredfosh = T8 sard § 31
ST o 12T ol TET L ST ShT I A |

3. Uk et hl HEAT 1 ToTd TSI AT : forsherehl 319 g foh 7T shict ol EEa i argTeht SafeTe
off ST 2 ATk a8 3T forsharerdl ol et o SamaT =Ied feems < |

4. TOHT TTeRRY ST TEUERT ST : forsharshal 3 T SR o ot sht fiferit, Scarat 3z dameit 3 s
T HEaqU ST MO SR BTt € | 8 frsharehal 37 SITehTiaT 1 379 BT o fofe e aidih &
YT A S |
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5.

SAATIRA BE : T7 3T T & foF S STerEdl W, 7o el o g A ST foht e o forw, ferskereRat
TTEeT T STTIHA T T A 8 | 38 TE oh TR § ST Yoo H el arelt & 3R ot bl T
33T 9T 2

AT ®U | IFId TEET ok o1 AR SISAT : T o1 g ana, Tr 7R S & g fosrarendt
T ol et @ 3R 3= iR e o oft O e et 21 39 e o i foskeeRdl ST o W
i 81 © ST wfoewelf st S o TRT I 3% SR R wehdl 8| 98 I § Al B
forsherhal 39 AXE T SRTel STH 3tk A1l BIS IdT & S 31 ol & S ST 2 |

T ot fosraeRal & ATgeht sl SRt ShEAT : AL Sfaantt fasrashal o TTeshi I =R e
TR GFhIvT & Fferh S stearaire & |

TTEehT o TR ¥ Jfae 1E

1.

SRt AR 3T AT T skl 1 313 3R SAfopaat™r a1l el i =My | 3R forshereral
TTESh G e T Rl WaTet b SfeTel el Well €1 Al 913 Siiei A TTeTd ST & o ST o€ UTesh o
Y L AT ATS G G TE SR FHT HToh el <7 |

UTEehi sh RTeRTIaT AT Steh & FARTeRoT T2 et : TTeehi <hT fRTehardl shi SWTerT ST a1 fereror
AT STTA T T &) g T (oTshashal UTeshi o Wl 31T fRrerrrdi s R foet & Srafrer e 9d €| ureeh
HqE TE 2 A T FHUAT F ITATE WIS 58 L Hhal 8 3R 36 IO HOT T e A6 i

ToHET &1 Hehell |

ITEeh! & der Froy sTaer At WewTa: gl UTEehl & 91 g Faer fomar STHT =nfeT 31t 38 aH M
T T URTHRT hi T =TT Aok STaeTies &9 8 fasraedl 3o e 1 3¢ Al 92 ad © | T8
T ST 3T 8 ST foshersmatatt st Ut ermsdt & srerr =nfen |

TTEeh! A ATV ARRI U : forshershal o Tt IcUTE shl FHRIcH Tae] oh S H HATweh SHHR
feurd & || ScTe | SR 1S oft WSt &1 36 ST T ScdTE i FRIwarsty o A wrer € uTesh sl qHE ¢
TR W Tershareha SToReR UET e Fd # |

Tt forshY o garer oY WA : o forsharedl TTeeh sl 3ca1e e o foTe wfe s St Lo SToATd
T | T 311 IATRT hT SHHT STATHRT ST 31T feheell THIeRT & T 2T 3euTE i STeg & Seg Tdl HEH &
T TTEhT WX STeSTE Rl gaTe ST § |
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6. YT Ao FEITuT AT Tehedt B¢ : AfS Icq1g il hAd U T T &9 ¥ Sfearfad 76 2, ar faskaepatett
4 oS TTesh & STeT-37elT Heot Fei 1 S Bidl 8 | o hied sigT ¥t Fehd & AT UTEhi shi Tehedl P2
2| & S T Afershat o fewme & forerspet ff w1 2 |

7. TarchY o =g SrorTelt TAT: TR F WY TS el SHM o foTT forshl 3 a1g bt Haredt s et g
ST & QT ATeeh HqT S AT o T THIER T | 78 <@ T & fof T feurfert #, 3cume s s
Y Usc fashashal fafs=T ATl S U1 1 91T AT & , TAfeh Ueh S 3CUTE Siei o &1 of UTeehi o i
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Fafra fersrar & Afaerar &t Tofera e It e

SR heh:

1. S =ifeh 3 fopelt afeh shon i i srafer WSS, safcTq Srgwet forsharerdtatl et st frrarieat
1 AT e T 35S § T € 31 3 s1fen foskar nfafafer & = it &9 & a0
3 o fosraehal TR Soe ¥ Sieg i I R SR SIedl § SATET Y61 A o e H ST
Tffafer § sarer S 2 ¥ |

2. o &2 3Mg @ 9T <ot & Afea foskshal SaTeT Afde adies § i ! § | oW fosRaendt
T § e o ST SR eer o 311 B 2 |

3. wafTa e frt st % saferd qoa o S w fosendal & ®TH 3Tk Saer T Afderdr
=T TITT L &) 8 IR Tosrasdl SR s H AT T & € T Aot o asTe o foshendt
ARF AFABAE |

GISATcHh Shileh

1. ot SR e TR wifvreror iferelt : afs st st ot ol 3R wfkregor o S St sRedt
&, 1 31k ST o T, %4 Bl

2. Ut T ATER EiET: T e & Jfderar & e o9 e W skl & SR v e
AT 21 AT oAt 7 ATeRelT 1 U Toted 1 2, A1 fersharendianl o e § ik Eer sht ST
ER Rl
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3. UFALIUT 3 STTIE: ATk T Teier i T Tiaeishi sh fershrehal oh TR 0 el s W&t
aTTeT) wierersh / forshl STeiersh Tt 3T el H STITEH 3T I S & FiToh 310k T Hrel forsharehat
¥ HET BT T Fd & |

4. AT AR GAT Fifeat: s i g b Aot ot forsraenal & Afaes saaem ot v et 81 afe
T Aifd 3R R, wifersr § fersharerat s1Afdes soare™ it T S

FIATH A1E T |

AR AT I

feurétie aitw wme

<t gftfig MR ferafrmes anr, gea geur
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1. https://www.qsstudy.com/accounting/definition-cash-memo-recording-transactions

2. https://barbaratallent.com/how-to/writing-a-salesguide.html

3. https://www.probizwriters.com/PBW-blog/index.php/what-is-a-sales-manual-how-to-
write-sales-manual/

4. Personal Selling and Salesmanship from Neeru Kapoor.
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